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REQUEST FOR DUPLICATION COPIES 
  CERTIFICATES OF OCCUPANCY/CERTIFICATES OF COMPLIANCE  

 HISTORY LETTER** 
 

Date _________________ 

Name ______________________________ 

Fee* _________Receipt No. __________ 

Mailing Address___________________________________________ 

                     ___________________________________________ 

Phone No.  _____________  Fax No.        ____________ 
 
 
I am requesting a duplicate copy of a Certificate of Occupancy/Compliance  
                or a History letter** for the following:  
 
 
Address: ______________________________________________ 
 
Suffolk County Tax Map Number 

   District:  800    Section _________Block _________Lot_________ 

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________ 
*Fees 

• Each Certificate of Occupancy or Compliance $50              
• History Letter $250 
• Copy of History Letter $50  

 
**Requires updated survey & assessors records   
**Smoke Alarm and Carbon Monoxide Detector Affidavit 
**Exterior Inspection completed by Building Department 
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